Coaall 3l — o) shall e¥la il )
g pal) il 5all 5 ) shall OV o) ja ) ankasi (i 2026-03 & derl) 5) ) 5 anend ) 13kl
caagl)

373)&\;.“ u\.ma‘j ‘L):.‘JA-‘M )ﬂ).\.\ )S)A d;\d J\j‘)ﬂj L):\.\‘)J.\An} ugsk}.d\ Py é&: Adadlaal) ‘_,,J‘\ &Lﬂ.ﬁ\.m)‘}” 0da u.lg;
(s shall a8 ALl Ayl BlatoN

s shll dale cilagdas =Y g

3o (g B _palall Ladldl 5 () Cilagley Ll o) 30
)nbﬁl;‘";%ﬂ\ex,‘;;a@\‘;cwu\

@.um'éj_\;d\ CA;:\S\LUA}Z;J\}H\ le;afu)u

o sadia ann sl Gl 5l gf (e 1548 ¢ 3LY)

Ay Gllee (U acliad) aladin) axe

) gl Clalai g DAY 8 e ol (5l shall 3y % Ciladdas gL

381 5ll e btV (33 sl e AA (5 ) shall 7 jlaie s il el eliy) (pe S

eMAY cilp) ja) 1l

A Claded [ saa g Y] (s g lew e

1558 Jarll 5l Ayl dianl) Cilsy)

sk g de il ) e 53 45l

dpadill (al eV sl 5o gl axe

) Gildall b sadixall paail) Adadi ) 3 il 4 il

ud}“ J5ba u’_“\; c.q;ﬂ\ g EJ.JULA ) u\.agh.'m JLL\L\

Clh gall g Comastal) il g ona 1B

Ggaall

DAY e a yaial) dga 53

Caall (e G pdiall gaan 75 A (e S
Dbl Gl (ym yad (50 Sl ) SV 33l
el A ) Gyl Jgea s e 2SU



3019 i) oil ga
Aalall die daiial Clgall pa dual 5l
G shall el ja) Jardi e XU

£ DAY ddac rs:\.bﬁ & sac Lawall

a5 bl )y

il UG JUELY) g (3 b sie 4 V) ClilansY) (5 50ia
A i) e G 2 S i e

b s Al 5l Alal ol e 58 E34Y)

Cmaidall (e daa g 5l 5y g puall die V) Cliadll i axe

Aa gudial) cYA g alual) pa Jaladl) sUuald
@ie) e Ciyeal gl ol o sadie aun Aaadle Jla
Sy a3 5l aual) Gadl p2e

e ) BY) 5l anal) 5y g axe

1558 50Y) &30

dalal) vie Aol dslaid) 24

i) clgall ciladas sl

3)‘3”\ elﬁj
999 ikl
999 ey

999 : il ¢l



Berlitz Bahrain - Emergency Guidelines
Based on the Ministry of Labor Circular No. 2026-03 regarding the regulation of emergency
procedures for training institutions.

Purpose

These guidelines aim to ensure the safety of employees, trainees, and visitors within Berlitz Bahrain
and to maintain preparedness and an effective response during emergency situations.

1. General Emergency Instructions
e Fully comply with all safety and security instructions issued by management.
¢ Remain calm and avoid causing panic.
o Be familiar with emergency exits and designated assembly points.
e Immediately report any hazard, accident, or suspicious object.
e Do not use elevators during evacuation procedures.

e Follow the instructions of the emergency response team, evacuation supervisors, and Civil
Defense authorities.

e Ensure that corridors and emergency exits remain clear of obstacles and stay away from
windows.

2. Evacuation Procedures
When the alarm sounds or evacuation instructions are issued:
e Stop training sessions or work immediately.
e Proceed calmly to the nearest emergency exit.
e Do notreturn to collect personal belongings.
e Godirectly to the designated assembly point on the ground floor.
e Wait for further instructions and do not leave the assembly point until permission is given.
3. Responsibilities of Trainers and Staff
Trainers
e (Guide trainees during evacuation.
e Ensurethat all trainees leave the classroom.
e Close doors, if possible, without putting themselves at risk.

e Ensure trainees reach the assembly point safely.



Reception and Administrative Staff

¢ Contact the relevant authorities when necessary.
e Ensure emergency procedures are activated.

e Assistin organizing the evacuation process.

4. First Aid
o Afirstaid kit is permanently available in the reception lobby.
e Berlitz staff are trained in first aid procedures.
e |Immediately report any injury or medical emergency.

e Do not move an injured person unless necessary or directed by qualified personnel.

5. Handling Suspicious Objects or Situations

If a suspicious object or unusual behavior is noticed:
e Do not touch or move the object.
o Do not photograph the object or approach it.
¢ Inform managementimmediately.
e FEvacuate the surrounding area if necessary.

e Wait for instructions from the relevant authorities.

Emergency Numbers
e Police: 999
¢ Ambulance: 999

e Civil Defense: 999



